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Why a Resume!?

Quickly share your experience and skills to get the
interview
May also show:

your ability to create a document

your attention to detail

your ability to follow instructions/guidance

(if provided)

This Photo by Unknown Author is licensed under
CCBY

This Photo by Unknown Author is licensed under
CCBY


https://opentextbc.ca/workinginfoodserviceindustry/chapter/preparing-a-resume/
https://creativecommons.org/licenses/by/3.0/
https://www.bridgespan.org/insights/library/careers/writing-effective-resumes-cover-letters
https://creativecommons.org/licenses/by/3.0/

WHAT TO INCLUDE
Ll




STOP!

Read the Job

Description!

This Photo by Unknown Author is
license d under CC BY-SA
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https://commons.wikimedia.org/wiki/File:Dialog-stop-hand.svg
https://creativecommons.org/licenses/by-sa/3.0/

Look at the Job

Description with

a Careful Eye

Highlight the key skills or
qualifications that they
mention

Stoplight Method

Jot down notes for these items
about how YOU meet those

needs for the company.




WHAT TO INCLUDE
e Ll L

AND NOW
BACK TO OUR
REGULRARLY
SCHEDULED
PROGRAM
ALREADY IN
PROGRESS

— —
-




Key Parts of a Resume

Name & Contact Info

- Education
- Skills

- Experience
- Activities

Note: This template can be found on the BioPath website.
https://biopath.southernct.edu/internships/

FIRST NAME LAST NAME

Phone - Email
LinkedIn Profile - Twitter/Blog/Portfolio

EDUCATION

MONTH YEAR
DEGREE TITLE, SCHOOL

GPA:
Awards/Honors:

MONTH YEAR

DEGREE TITLE, SCHOOL
GPA:

Awards/Honors:

SKILLS

* List one of your strengths * List one of your strengths
* List one of your strengths * List one of your strengths

EXPERIENCE

DATES FROM -TO

JOB TITLE, COMPANY

Describe your responsibilities and achievements in terms of impact and results. Use examples,
butkeep it short.

DATES FROM -TO
JOB TITLE, COMPANY

Describe your responsibilities and achievermnents in terms of impact and results. Use examples,
but keep it short.

ACTIVITIES

Use this section to highlight your relevant passions, activities, and how you like to give back. t's good to
indude Leadership and volunteer experiences here. Or show off important extras like publications,
certifications, languages and more.



https://biopath.southernct.edu/internships/

KEEP IT BRIEF..

Experience

Use limited details to describe what you did in
a job/internship, but try to make it connect to
your prospective position

Don’t worry if you can’t say it all - the resume
is to spark interest and your cover letter may
give some more details.

Skills/Activities

Skills

- Look at the job description and see what
skills they are looking for.

Use the same terms for skills and add
other related skills

Activities
Showecase your soft skills here -
networking, teamwork and leadership



This Photo by Unknown Author is licensed under CC BY

FORMATTING


https://yourbasic.org/golang/fmt-printf-reference-cheat-sheet/
https://creativecommons.org/licenses/by/3.0/

L e e

[
1 e ol ey e g w g ]
WS 5 Sl R I - = = g

--M.-U-u\._---u sy ambppipe o L |

& s

2o L e e e e T ]
n

l,.,-],;..-r Lrawr !||-|-.-| || | Ir‘| |

r'-r|rI'|l||-'| i'|lu'|l:.l|-n-'l1
i fie GEF Perwes wf rier Tror oreverd i

B [0 BP0 b
N L

' Ir -I-'h—lli L] “M
- e 0

[ [T ———
fu-. Llu'a.rr\..llll : e || s W

will dw Iu-i-r. rrisk

?6

iul.. vEat =i |.Ir .-|J.|-|.I |-'|.-nl
! 2

By

?l“l-l |1Inn|!E'lr l".llﬂ'u]

(10 e D e Jl’l:.l..n.l Failal nalew
ATLT

Ligc,
Sl e o i “npme
-'l'lll'l‘ll-nu-- -'- —ud——n.nn

v:-—ri-ll#ilﬂlnhlll l-ﬂ

shgm .lil-imr-lu.iﬂ. M-Ii-h-lu-l

L
. wm-’iﬂliﬁll T

mcimtbmg v *
3 i..llil-hlqu..l 1 i P i il' .-ll.-ﬂ.nuh.l.lumr il w b
|.||r\..-u ..-1-...1;.“-"
arell i
& packa hnrﬂ-u-unrn-n.r!rl

Rarlab e ..-.|..r|.-.--.-|- T sl @ e pradeeed b parks
‘TR ter g T p=ddwury waplind @ g 05 e
mrare dmiribinsd rrp ess iEsbedil saapern dpedie
speE i drr e sy adegeEer @ B rag ¢
-rnw.dn-l-q r— o Tha v Sl [
cmtwmh para sy e gnd | ﬁ-h. '\-r--rh-r CLA
!-Iil-|'\-|lr|-|'l-'!-|-|l'1-|‘ Tt r\.l L LEA P
I.| P

Il r\.p. u |J.d| 'I B TORAE .-.. l..| S |-I. il
e b fur L and Al

Why Formatting

Matters

Employers usually only glance at
each resume for 5-10 seconds

before they decide if it should be

reviewed more.

Headings (and shading in this
example) can help guide
employers to look at the ENTIRE
resume rather than just the first
few lines.

This heat map shows yellow and red where the
recruiter spent the most time. Look how far the
recruiter on the right made it though the resume.



FORMATTING YOUR RESUME

General

Single Page

Choose 3 sizes:
Name (™ 24 pt)
Headings (Bold, 14 pt)
Text (11 pt)

Use easy to read, professional fonts
Use clear headings (if you choose not to use the ones we recommend)

Use Bold font sparingly - just to attract attention




OTHER HINTS AND TIPS




Fancy # Better

Color is fun... unless they print your resume

Pictures/addresses can be used to screen
applicants inappropriately

Don’t distract the eye to your fancy design - keep
it on YOU!

Note: if you want something more creative, feel free to
create a personal website to showcase more. You can
include that website link on your resume.

HANNAH EDUCATION
PAN IZARES goNzl(\;—Ez'Sszjv OF WATERLOO

Bachelor of Sciences, Environmental Sciences Specialist

Environmental
Science Researcher

SUMMARY CO-OP PLACEMENT EXPERIENCE

'QUALIFICATIONS

4

Ul Wlton




Reviews Resume Before Interview...

Proofread!!

FINDSITLYRO

meamegganarator.ngt
This Photo by Unknown Author is licensed under CC BY-NC




J Path )
SCSU BioPath

Staff is available to
help you
throughout the
process!

https://biopath.southernct.edu/

NEED HELP!

Your University Career
Services Department

Look for this group on your
University's website.
Appointments are usually
available for a wide variety of

services including resume help.

Your Network

Contact trusted colleagues
or mentors for help
reviewing your resume or
just talking about your
ambitions.


https://biopath.southernct.edu/
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